POCCUNCKAS ®ENEPALINA
AOMUHUCTPALNMN XENE3HOLOPOXHOIO CE/IbCOBETA
EHVCENCKOIO PAVIOHA
KPACHOSIPCKOIO KPASA

MOCTAHOBJ/IEHNE

oT 06.03.2017 ropa n. AbanakoBo Ne 28-n

O6 yTBepPXJeHUM agMUHUCTPATUBHOIO peranaMeHTa no Bblgaye JOKYMeHTa -
CNpaBKM 0 HOPMaTUBe NOTPe6IEHNA KOMMYHaIbHbIX YCNyT

B uUensax yTBepXAeHWA aAMWHUCTPATUBHOIO persameHTa Mo Bblgaye AOKYMeHTa -
CNpaBKM 0 HOpMaTuBe MOTPeb/IeHNA KOMMYHa/lbHbIX YCyr, B COOTBETCTBUM C DefepasibHbIM
3aKOHOM 0T 6 okTs6ps 2003 roga Ne 131-P3 «O6 06LIMX NPUHLMNAX OpraHM3aLUmMm MecTHOro
camoynpasneHus B Poccuiickon degepaunn», MOCTAHOBJ/IALO:

1 YTBepAUTb aAMUHUCTPATUBHbLIN persameHT MO Bblgade [LOKYMeHTa - CrnpaBKuM O
HOopMaTuBe NOTPe6/IeHNSs KOMMYHa/bHbIX yCnyr (npunaraetcs).

2. B cBA3M c BCTyn/sieHWEM B CWIYy HAaCTOALLEro MoCTaHOB/IEHNSA aAMUHUCTpaLUK
>KenesHogoOpPOXKHOro CefibCOBETA OTMEHUTb U cyuTaTb YTPaTUBLUMMK CUAY CrefytloLine
NOCTaHOB/IEHUSA aAMUHUCTPALMN:

- MOCTaHOBJIeHMEe agMUHUCTPaLnKY XKenesHo40poXKHOro cenbcoBeta o1 28.03.2011 Ne 19-
n «O6 yTBepPXLeHUN aAMUHUCTPATMBHOINO pernameHTa Mo Bbljaye LOKYMEHTa - CrpaBkKu O
HopMaTuBe NOTPe6IEHNS KOMMYHa/IbHbIX YCYT»;

- NOCTaHOB/IeHMe agMUHUCTPaLnKM XKenesHogopoXxKHOro cenbcoseta oT 28.10.2011 Ne 53-
n «O BHeCeHUM W3MeHeHWn B nocTtaHoBfeHWe OT 28.03.2011 Ne 19-n «O6 yTBep>KAeHUU
aAMUHUCTPATUBHOIO persiaMmeHTa no Bblgayve JOKYMEHTa - ChpaBKU 0 HOpMaTuse NOTpebsieHns
KOMMYHa/IbHbIX YCNYyT»;

- NOCTaHOB/IeHMe agMUHUCTPaLnKM XKenesHogopoXxKHoro cenbcoseta oT 12.03.2014 Ne 20-
n «O BHeCeHUM W3MeHeHWn B noctaHoBneHWe OT 28.03.2011 Ne 19-n «O6 yTBep>KAeHUM
aAMUHUCTPATUBHOIO persiaMmeHTa no Bblgayve JOKYMEHTa - ChpaBKU O HOpMaTuBe NOTpebsieHns
KOMMYHaIbHbIX ycnyr» (B peg. oT 28.10.2011 Ne 53-n).

3. KOHTponb 3a MCMO/THEHNEM HACTOSLLLEr0 NOCTAaHOB/IEHNSA OCTaBAAKD 3a COOONA.
4. MocTaHoBNEHWe BCTyNaeT B CUY CO AHSA ero oumumasbHOro ony6/MKoBa
>Kene3Ho40pP0XXKHOM BECTHUKE.

["naBa cenbcoBeTa C.M.LUenywikos



IMPHUJIOXKEHHUE 1
YTBEPXEH:

NOCTAHOBJICHUCM A IMUHUCTPALIUN
KenesHoaopoKHOTO CebCOBETA
Enncctickoro paiiona

AJIMUHUCTPATUBHBIN PETJIAMEHT
aagMuHucTpanud  7Ke/ie3HOZOPOIKHOIO CeJIbCOBETA MPEeJ0CTABJIEHHS MYHHLIHNAJIbHOM
yeayru «Beipada cnpaBku 0 HopMaTHBE NOTPed/IeHHsI KOMMYHANIBHBIX YCIYI»

I. O0mue nosoxkeHust

1.1. ADMUHUCTpATHBHBIH PErTaMEHT NPEIOCTABICHHS MYHHIMIANBHOH veayrn — «Beraaua
COPaBKH O HOPMAaTHBE MOTPEOICHNS KOMMYHAIBHBIX YCIyr (Janee — AIMUHHACTPATHBHBIN PEriiaMeHT)
paspaloTaH B LIENAX MOBBIMICHUS KA4YeCTBA MPEAOCTABICHHUS M JOCTYIIHOCTH MVHHIIUNAIBHOH YCIyTH,
OTIPEIENACT CPOKH M MOCIEAOBATENbHOCTh ACHCTBUN MO MPEIOCTABICHHIO MYHHLIMIIAIBHOH YCIYTH IO
BBIJAYa CIPaBKH O HOPMATHBE MOTPEONCHHS KOMMYHANBHBIX VYCIVT B COOTBETCTBHH C
3aKoHOAATENLCTBOM Poccuiickol deaepaunu (Janee — MyHUIUNATBHAS YCIIYTA).

MyHuIpnaneHas ycuyra OpefocTaBisieTcs aaMUHUCTpanyel KenesHOmopoKHOTO CEnbCOBETA.
[Tony4yarensMu MyHHUIMIANBHONW YCIyTd, HHQOPMALKH O HPOLIECAYPE MPEIOCTABICHHUS MYHHIIUIATBHOU
VCIYIH SBISIOTCA (U3MUCCKHE U ropuamdeckue nuna. OT HMEHH momydaTelds MYHULIHUNIATEHOH VCIyTH
MOYKET BBICTYNATE YIIOTHOMOYCHHBIH MPEACTABUTEND (JaNce - 3asBUTENb), ACHCTBYIOMNI HA OCHOBAHHUH
JOBEPEHHOCTH, O(OPMIICHHON B COOTBETCTBUH C 3aKOHOAATSIbCTBOM Poccutickoit deneparuu.

1.2. TlpecmocraBncHHC MVHHUIUTIATBHOM YCAYTH OCYIICCTBISACTCS B COOTBCTCTBHH  CO
CICAVIOIUMH HOPMATHBHBIMU MPABOBEIMU AKTAMH:

- Koacrurymueit Poccniickont deacparnmmy;

- ®eacpanapabiM 3akoHOM oT 22.10.2004 N 125-®d3 «0O6 apxuBHOM aene B Poccuiickoit
Oeneparmm»;

- ®enpepanpabiM 3akoHOM OT 02.05.2006 N 59-®@3 «O mopsgke paccMOTpEeHHsT OOpaIlicHUH
rpaxkaas Poccuiickoit ®enepamm»;

- deaepampeiM 3akoHOM or 27.07.2010 Ne 210-d3 «O6 opraHuzanuy nOpeaoCTaBICHUS
rOCYJAPCTBEHHBIX U MYHULUMAIBHBIX YCIYTY,

- Iocranosacuuem IlpasurensctBa Poccuiickoit ®deaepanmu or 15.06.2009 Ne 478 «OQ eaunoit
cucreMe HH(OPMALIMOHHO-CIIPABOYHOW TOJACPXKKH TPakJaH W OpPraHM3aluil [0  BONPOCaM
B3aMMOJCHUCTBHI C OpPraHaMH HCIOJHHUTEIBHOH BJIACTH W OPraHAMH MECTHOTO CAMOYIPABJICHHS C
HCHONB30BaHUEM HH(POPMALIMOHHO-TENCKOMMYHHKAITHOHHOU ceT MHTepHETY;

- Pacnopsoxenuem IlpasutensctBa Poccutickoit ®deaepanmu or 17 aexkadps 2009 roga Ne 1993-p
«O0 yTBEPKACHUH CBOTHOTO NEPCUHS MEPBOOUCPEAHBIX TOCYJAPCTBCHHBIX MU MYHHIUNATBHBIX YCIVT,
MPEAOCTABISIEMBIX B 3JICKTPOHHOM BHICY;

- Ycrasom JKene3HOTOPOKHOTO CETBCOBETA.

1.3. Nndopmanms o0 AIMHHHUCTPATHBHOM PErIaMCHTE MPCAOCTABICHUS MYHHLIMNATBHON
VCIYIH Pa3MENacTCs B PECCTPE MYHULIMIIATBHBIX VCIYT, OKA3bIBACMBIX HA TCPPUTOPHH MYHHUIUMATBHBIX
oOpasoeanunii EHncelickoro paioHa.

II. CranpapTt npegocTaBieHHs MYHHIHIATLHOH yCIyrH

2.1. HanmeHoBAHMEe MYHHMUHNANLHOH YCJYrH: BhIJada CIPaBKH O HOPMATHBE MOTPCONCHUSA
KOMMYVHAIBHBIX YCIIYT

2.2, HaunmenoBanue oprasa NpeaoCcTABJISIOLLEro MYHHUIHIAILHYIO yeayry:
Anvunuctpauus JKene3Ho I0poKHOTO CEMbCOBETA (AajIee MO TEKCTY: A IMUHHUCTPALIU).

Mecronaxoxkacaue Aamunuctpayi: KpacHospekuii kpait, Exncelickuit paiion, n. AGanakoso,
yn.IkoneHag, 3.

[TouToBEIi agpec A7 HampaBICHHS AOKYMEHTOB M oOpameHuil: 663148, KpacHospckuii kpai,
Enucetickuii paiion, n. AGanakoso, yi. lkoasHas, 5

Tenedons A cpasok: 89029516230, 89504026406



Pexkxum paboTbl:

MoHegenbHUK - naTHUUA 9.00 -17.00

MpeanpasgHuyHble aHr 9.00 - 16.00

Mepepbis 13.00 - 14.00

"padvk Npuema rpaxaaH:

MoHepensHUK - natHuya 10.00 -17.00

MpegnpasgHuyHble g 10.00 - 16.00

Mepepbis 13.00 - 14.00

Ajpec ohuymanbHOro caita AAMUHUCTPaLMK B ceTU HTepHET: www.enadm.ru.

ALpec 3NeKTPOHHOM NouTbl AgMUHUCTpaummn: gdsovets@mail.ru.

2.3. Pe3ynbTaT NpefoCTaBfeHUA MYHUUUNANbHOW Yycnyru: PesynbTaToM npefocTaBieHns
MYHULMMANbHOW YCYTW SBNSETCA Bbljava 3asBUTENN0 COMPOBOAWTENBHOMO MUCbMA C MPUIOKEHMEM
KOMWW CNpaBK1 0 HOpMaTVBe NOTPe6IeHNS KOMMYHaNbHbIX YCyT.

2.3.1. ViHdhopmauums o npoueaype NpesocTaBneHns MyHULMNaIbHOW YCnyrn nNpefocTaBnseTcs:

- Npu obpaLleHnm 3a8BUTeNS B YCTHON (POPME SIMYHO UK NO TeNedoHy K CreuuanucTy;

- MpX NUCbMEHHOM ob6palleHnn 3aaBuUTeNs B agpec AAMWHUCTpauuW, B TOM 4WCNe B Bufie
MOYTOBbIX  OTMNPaB/IEHWA, Yepe3 VIHTepHeT-caUT  ALMUHWACTPaLMW, MO  3MIEKTPOHHOW  moyTe
ALMVHMCTPaUMN.

2.3.2. KOHCynbTMpOBaHMe 3aMHTEPEeCOBaHHbIX B NPEeSOCTaBNeHNN MYHULMNATbHOW YCyrn nuL,
npou3BOAMTCA creumanucTamy ALMUHUCTPAUMX NPU NMYHOM  ObpalleHun, WM no  TesnedoHam:
89029516230, 89504026406

2.3.3. Ha ojuynanbHom WHTepHeT-caitTe  AAMUHMCTpauuy  pasMellaeTcs  ciedytoLas
o6sa3artenbHas MHpopmauys:

- HaMMEeHOBaHWe MyHULMNANBHOR YCnyru;

- MO/MIHOe HauMeHOBaHVe ALMVHWCTPaLMK, NOYTOBbIA agpec, rpauk paboTbl, TenedoH Ans
nonyyYeHnst MHhopMaLLMy 0 NpoLeaype NPefocTaBNeHNs MyHULMNAIbHOW YCyru;

2.4. CpoK npefocTaBneHns MyHULUNANIbHOW YCIyrin:

2.4.1. Mpwn obpalleHnn 3asaBUTENS B YCTHOM (hopMe NNYHO WM MO TeneoHy Cheumanmnct,
OCYLLECTBNAIOWMIA YCTHOE WHDOPMUPOBaHME, [O/MKEH [aTb MCYEpPnblBalOLLMiA OTBET 3asBUTENO B
npezenax cBoeli KOMMETEHLMN Ha MOCTaB/IeHHbIE BOMPOCHI.

Bo Bpemsa pasrosopa Cneuuainct KOPPEKTHO W BHWMATE/lbHO OTHOCWUTCA K 3asBUTENIO, He
YHWXKas ero 4YecTu 1 JOCTOMHCTBA.

Ecnn 3afaHHble 3asBMTeNeM BOMPOChbI He BXOAAT B KOMMETEHLMIO CMeuuanncTta, Crneuuaimvct
VH(OPMUPYET 3aABUTENA O ero rnpase MoslyYeHNs MHAOPMaLUK 13 NHBIX UCTOYHUKOB WAN OT OpraHos,
YMOJTHOMOYEHHBIX Ha ee MpefoCTaB/IeHME.

2.4.2. Tlpn nucbMeHHOM 06paLlleHnn 3asBUTeNs B afpec AMUHUCTPaLMK, B TOM YKC/e B BUAe
MOYTOBbIX OTNPaBMeHW, uepe3 VIHTEpHET-CaT, WM MO 3MEKTPOHHON nouTe ALMUHUCTPALMN,
VH(OPMMPOBaHME OCYLLECTB/IAETCS B NMMCbMEHHOM BUfE MyTeM NMOYTOBbIX OTIPaB/IEHUIA.

WHdopmaums npefocTaBnseTcs 3asdBMTENO B MPOCTOM, YETKON (DOpMe, C yKazaHWeM (haMuinm um
Homepa TefieoHa HerocpeACTBEHHOIO WCMOMHWUTENA, 3a MOAMUCLIO N1aBbl  XKenesHoLoPOXKHOro
CenbCoBeTa.

CpoK noaroTtoBKM OTBETA Ha MUCbMEHHOE OOpalleHVWe He A0MKeH npeBbiwaTs 30 AHel ¢
MOMEHTA perncTpawym obpaLLeHus.

2.4.3. ObpalleHue, NOCTYNUBLLIEE B OpraH MeCTHOrO CamMoyrnpaBfieHnUs Un AOMKHOCTHOMY MLy
B popme 3M1EKTPOHHOIO JOKYMEHTa, MOAJEXUT PACCMOTPEHUIO B MOPSALKE, YCTAHOB/IEHHOM HACTOALLMM
®efepasibHbIM 3aKOHOM. B 06palleHnmn rpaxaaHuH B 0653aTe/lbHOM NopsfKe yKa3blBaeT CBOM (haMuiuio,
MMS, OTYeCTBO (MOC/efHee - MPW HaMYUK), afpec 3NEeKTPOHHOM MNOYTbl, eC OTBET AO/DKEH OblTb
Hanpas/ieH B ()opMe 3/1IEKTPOHHOIO OKYMEHTa, M MOYTOBbIN afpec, ecnv OTBET AO/MKeH ObITb Harpas/ieH
B NMUCbMEHHOM hopMme. "paXkaaHWH Bnpase MPUIoKUTb K TaKOMY 00paLLeHnio He06X0AUMble JOKYMEHTbI
M MaTepuasbl B 3NEKTPOHHON (hopme N160 HampaBWTb yKa3aHHble AOKYMEHTbl M Matepuanbl WA nx
KON B NUCbMeHHON ¢hopme. OTBeT Ha o6palleHve, NOCTYNMBLLEE B FOCYAapCTBEHHbINA OpraH, opraH
MECTHOr0 Camoynpas/ieHVst UIN LO/MKHOCTHOMY MLy B (DOPMe 3/1eKTPOHHOI0 JOKYMEHTa, Hanpas/iseTcs
B pOPMe 3NMEKTPOHHOI0 JOKYMeHTa Mo afpecy 3/1EKTPOHHOM MOYTbI, yKa3aHHOMY B 0OpalleHuun, Um B
NMCbMEHHOI (hopme Mo NOYTOBOMY afIPeCY, YKa3aHHOMY B 0OpaLLeHNIN>

2.5. MpaBoBble OCHOBaHWA AN NPefoCTaB/EHNS MYHULUNANbHOW YCyTu:
- KoHcTutyums Poccuiickoli defepauunm;


http://www.enadm.ru
mailto:gdsovet5@mail.ru

- I'paxxmanckwmii kogeke Poccutickoit @eneparym;

- Kunmmnenii koxexe Poccriickoit dexeparim;

- ®eaepanbheiii 3axon ot 06.10.2003 No 131-®3 «O06 o01ux NPUHIMNAX OPraHU3ALUH MECTHOTO
camoympasyicHm B Poccuiickoit deacparim»;

- ®enepanpubiii 3akoH ot 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHHS 0OpaIICHHH rpaxIaH
Poccniickoit @eaeparmny;

- Oe¢aepanpubiii 3akoH ot 22.102004 N 125-®3 «006 apxuBHom pgene B Poccuiickoit
Oenepanmm»;

- Ilocranosnenue IlpaBurenscrea Poccuiickoit ®denepammu ot 15.06.2009 Ne 478 «O eaunoit
cucreMe HH(MOPMALIMOHHO-CIIPABOYHOW TOJACPXKKHA TPakJaH W OpPraHum3aluil [0  BOIPOCaM
B3aMMOJCHCTBHSA C OpraHaMH HCIIOMHHUTEJBHOW BIACTH M OpPraHAMH MECTHOTO CaMOVYIIPABICHHSA C
HCIONb30BaHUEM HH(POPMALIMOHHO-TENCKOMMYHHKAITHOHHON ceT MHTepHETY;

- Ycras JKene3HOAOPOKHOTO CEMBCOBETA,

- Haric nHOpMaTtmBHBIC TIpaBoBRIC akThl Poccmiickoti Pcacpammn, KpacHospckoro xpasd,
Enucetickoro pationa, JKene3HOAOPOKHOTO CENBCOBETA, PETYIHPYIOMHAE MPABOOTHOIIECHNSI B JAHHOH
cepe.

2.6. HcuyepnbiBaommuii mnepeyeHb AOKYMEHTOB, HEOOXOOAHMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMH HJIH HHbLIMH HOPMATHBHBIMH MNPABOBBIMH aKTAMH AJISI NPEAOCTABJIEHHS
MYHHIMNAJIbHOH YCIYyTH:

3agBUTENb OPEACTABISCT JODKHOCTHOMY JTULY AJIMUHHCTPALUH, OTBETCTBCHHOMY 33 MPHUEM U
PETHCTPALIIO JOKYMEHTOB, 3asgBICHUC (MpraoskeHue Ne 2 kK ATMUHHCTPATHBHOMY PErIaMEHTY ).

Tpeboatk oT 3asgBUTENCH JOOKYMCHTHI, HE NPEIYCMOTPCHHBIC HACTOSIINM IIYHKTOM, HE
JIOITYCKaeTCH.

OOpasen 3agBncHUA AN HOMYUCHUS MyHULHNATBHOW YCIYTH MOYHO HONTYYUTh V AOJKHOCTHOTO
ovna AIMUHHCTPALMM, OTBETCTBCHHOTO 33 TNPHEM M PETUCTPALMIO JOKYMCHTOB, JHYHO, HIH Ha
opunmansHoM MHTEpHET-CaliTe A MHHUCTPALIHN.

3asgBlICHHE, ABIAIOLMICECS OCHOBAHHEM T MOMYUCHHUS MYHULHUIMAIBHOH YCIYTH, MPESACTABIACTCS B
AJMUHUCTPALMIO TOCPEACTBOM JTHYHOTO OOpaINCHHS 3asSBUTENS, THOO MyTEM HANPABJICHUS 3asBICHUS IO
MOYTE 3aKA3HBIM MIHCBMOM, JTHOO B 3JIICKTPOHHOM BHAC UEPE3 MEKTPOHHYIO MOUTY MO BEIOOPY 3asSBUTEIIAL.

@daxT MOATBEPKICHHUS HAIPABIICHUS 3a4BJICHUA IO TIOYTE JISKHUT Ha 3ageurtene. B cmydae mogaan
3agBICHUS B DICKTPOHHOM BHJIC, AODKHOCTHOC ITULO AJMUHHUCTPALMH, OTBETCTBCHHOE 3a HPHEM H
PETHCTPALNIO TOKYMEHTOB, MOATBEPKAACT (aKT WX MOIYUCHHS OTBETHBIM COOOIICHHEM B SICKTPOHHOM
BHJIE C YKa3aHHUEM JATHl M PErHCTPALIMOHHOTO HOMEpPA.

Haroli obpaineHns ¥ OpeIOCTABICHHUS AOKYMCHTOB SIBIICTCS ACHB MOCTYIUICHUSA W PETUCTPALAN
3agBICHUS JO/DKHOCTHBIM JTHLIOM AJIMHHHCTpalM{, OTBETCTBCHHBIM 33 TPUEM U PETHCTPALHIO
JOKYMEHTOB.

[Tpuem zasgBuTencH A1 MOJAYN JOKYMEHTOB OCYIIECTBISICTCSA B COOTBETCTBHH C rpaukoM paboThI
AJMUHUCTPALMH, VKa3aHHBIM B IVHKTE 2.2 AZIMUHHCTPATUBHOIO PETTIAMCHTA.

Jta mogaun 3asgBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHAS MPHUMEHAECTCA CIEIMAIN3HPOBAHHOS
MPOrpaMMHOE  OOCCIICUCHUE, NPECAYCMATPHBAIONICE 3AIONHCHHUE 3asdBHTCIEM OICKTPOHHBIX  (oOpM
JOKYMEHTOB.

2.7. WcyepnbiBalouiuii nepedyeHb OCHOBAHHH AJisi 0TKa3a B IpHeMe [JA0KYMEHTOB,
HeO00XO0AUMBIX JISI MPEAOCTABJIEHHS MYHHLHNAIbHOI YCIYrH:

OcHoBaHMg Ui OTKa3a B MNPUEME JOKYMCHTOB, HEOOXOTUMBIX Uil MNPEIOCTABICHHS
MVHHUIIATIATBEHOU VCIIVTH, 3aKOHOAATCIECTBOM Poccuiickoi deaepariii He YCTAHOBIICHHL.

2.8. HcuepnbiBaroumiuii mnepedyeHb OCHOBAHHH JAJIs OTKa3a B  MNPeA0CTaBJIEHHH
MYHHIMNAJIbHOH YCJIyTH:

OcHoBaHMg [ OTKaza B MNPCAOCTABICHUH MYHHULHNAIBHOW VCIYIH 3aKOHOJATEIbCTBOM
Poccutickoit @exepain HC YCTAHOBIICHBI.

[TucemenHble  oOpamieHns — 3asBUTENCH O  TNPEAOCTABICHHH  MYHULHUMNAIBHOH  YCIyrU
paccMaTpuBaroTcs B cootBercTBUH ¢ DenepanbHpiM 3axoHOM oT 02.05.2006 Ne 59-03 «O mopsaxe
paccMoTpeHus obpatieHuii rpaxkaan Poccuiickoii denepanmmy.

B cayuae, ecnmi B MHCBPMEHHOM OOpAINCHHM HE VKa3aHbl (paMUIHS 3aSBUTCIS, HAIMPABHBILETO
oOpamieHue, W (WIHM) TOYTOBBIM axpec, MO KOTOPOMY JAO/DKCH OBITh HANpaBICH OTBET, OTBET HA
o0palieHue He MPEIOCTABIISCTCS.

B cnyuae, eciu TeKCT MHCBMEHHOTO OOPALICHUS HE MOJAACTCS MPOUTCHUIO, OTBET HA 00OpaIlcHUE
HE JaeTcs, ¥ OHO HE TOUISKUT HAIPaBJICHUIO HA PACCMOTPEHHE B OPTaH MECTHOTO CaMOYIIPABICHUS HIIH



JODKHOCTHOMY JIMLYY B COOTBETCTBHUH € HX KOMICTCHLHMCH, O YeM B TCUCHHE CEMH JHEH CO JHSA
perucTpanuu oOpalneHUss COOOINACTCS 3AsSBUTCIIIO, HAMPABUBIIEMY OOPAIICHUE, €CAH €ro (GaMuiusi u
MOYTOBBIN aapec MOAJAOTCA HPOUTCHHIO.

B cnyvae, ecnn B MHCBMEHHOM OOpAINCHHUN 3aSBUTEIS COACPIKUTCS BOIPOC, HA KOTOPHIH €MV
MHOTOKPATHO JAaBAJIUCh IHMCBMCHHBIC OTBETHI IO CYIIECTBY B CBS3H C paHES HANPaBISICMBIMU
OOpaIIcHUAMH, U IPU 3TOM B OOPALCHHH HE MPUBOIATCSA HOBBIC AOBOJBI HIM OOCTOATENIBCTBA, IJ1aBa
AJMUHUCTpPALMK BIOPAaBE MPUHATH PELHICHHE O OE30CHOBATEIBHOCTH OYCPEAHOr0 OOpALICHUSA H
MPEKPALICHUN MICPEIUCKHU € 3aSBHTENEM [0 JAHHOMY BOIPOCY NPU VCIOBHH, YTO VKa3aHHOE oOpalncHue
M paHCC HampaB/sieMbic OOpallCHUs HampaBistauck B Anvunuctpauuo. O JaHHOM PCIICHHH
VBEIOMJISICTCS 3asIBUTCIIb, HAMPABUBIINN 0OpaIIeHuUE.

2.9. Paszmep muarTbl, B3MMaeMoOH ¢ 3asiBHTEJsl NMPH HPeAOCTABJICHHH MYHHIHIAJIBHOH
YCJIYTH, H CHOCO0bI €€ B3MMAHHS B CJIy4asix, NPeJyCMOTPeHHbIX (eaepalbHbIMH 3aKOHAMH,
NPUHUMAEMbIMH B COOTBETCTBHH € HHMH HWHbIMH HOPMATHBHBLIMH MPABOBLIMH AaKTAMH
Poccuiickoii  ®egepaumu, HOPMATHBHBIMH IPABOBBIMH aKTaMH cy0bekToB Poccuiickoii
Penepauuu, MyHHIHNAIbHBIMH NPABOBBIMH AKTAMH:

MyHuLHIanpHas yeayra npeaocTaBisIeTes OeCIIaTHo.

2.10. MakcHMAJIBHBIH CPOK 0KHAAHHS B OYepeJH NMPH MoJade 3a1poca 0 NpeAoCTABJIEHHH
MYHHLIHOAJBbHOH YCIYTH H OpH NOJAYYE€HHH pe3ybTaTa MNpPeAoCTABJIsAeEMOl MYHHLIHNAIBHOM
YCJIYIH:

MaxkcumanbHOE BpeMsl OKUAAHUSA B OYEPCTH IMPHU MOJAYEC AOKYMCHTOB IS NPEAOCTABICHHS
MYHULUNATBHOH YCIYTH WK I HOTYUCHHS KOHCYIBTAMN HE JOKHO MPEBHIIATh 30 MHH.

2.11. Cpok perucrpauuy 3anpoca 3asBHTeJIs 0 HPeJ0CTaABJIeHUH MYHHIHNAJIbHOH YCIyru:

3anpoc 3agBUTEHS MOAICKUT 00A3aTEIPHOH PETHCTPALMK B TEUCHHE 2 JHEH C MOMCHTA
MOCTYILICHHSL.

2.12. TpeGoBaHHs K NOMELIEHHUSIM, B KOTOPbIX MPEA0CTABJISAETCS MyYHUIMOAJIbHAS yCJyra,
K 3aJ1y OKHAAHHSI, MeCTaM AJIs 3aM0JHEHHS 3aNPOCOB 0 NMPEAOCTABJIEHHH MYHHUHNIANBHOM YCJIYTH,
HHPOPMAILHOHHBIM  CTEHAAM ¢ o0pasuaMHM HX 3amoJHEHHs] H IepevYHeM JAOKYMEHTOB,
HeO00XO0AUMBIX AJISI PEAOCTABJIEHHS MYHHLHNAIbHOI YCIYrH:

2.12.1. TloMemenus Aag NOPCAOCTABJICHAS  MYHHUIMOATIBHOM  YCIYTH — Pa3sMCINAIOTCA
MPEUMYILICCTBCHHO HA HIKHUX JTAXKaX 3AaHHH.

[Tomemenus o00OpyaYIOTCA TNAHAYCAMH, NACCAKUPCKUMH THUPTAMH WIH MOJbEMHBIMH
mnathopMaMu 11 00ECIEUCHUS JOCTYIIA HHBAIUIOB HA KPECIaX-KOCKAX Ha 3TAXKH BBILIC HIH HHKE
3Taka OCHOBHOI'O BXO0Ja B 34aHHE (MEPBOTO 3TaXKa), CAHUTAPHO-TCXHUYCCKUMH TOMCIICHHUSIMU
(DOCTYMHBIMH A1l WHBANMWAOB), PACIIMPCHHBIMH  IPOXOJAMHM, MO3BOJSIIOIIMMH  OOCCIICUUTh
OecnpenATCTBEHHBIN JOCTYH 3asdBUTENCH, BKITFOUAS 3asBUTEICH, HCIOMb3VIOINX KPECIa-KOISICKH.

B moMenieHnaX mpeaocTaBiIcHU MYHHLMIIATBHON YCIYTH PACIONOKEHUE HHTEPhEpa, Hoadop U
paccTaHOBKa NpUOOPOB H, YCTPOHCTB, TEXHOJIOTHYECKOTO W HMHOrO OOOPYAOBAHHSA JOJDKHO
COOTBETCTBOBATh NPEACNIAM, YCTAHOBJICHHBIM AN 30HBI JOCATACMOCTH 3asSBHTENCH, HAXOIIINUXCH B
Kpecaax-KOICKaXx.

2.12.2 Tlpm HEBO3MOXKHOCTH CO3JaHHS B aaMuHHUCTpannu JKEIC3HOIOPOKHOTO CCIbCOBCTA,
VCIOBHUU A1 €r0 TMOIHOTO MPUCHOCOOICHHUS € VIETOM MNOTPEOHOCTCH HHBATIHIOB aIMHHUCTPALIHA
JKene3HoaopOKHOTO CEABCOBETA, MPOBOIITCS MEPOMPHUATHS MO OOCCICUCHUIO OCCHPEISTCTBCHHOTO
JOCTyIa MATOMOOHTBHBIX MPAXKAaH K OOBEKTY ¢ YUSTOM Pa3yMHOTO MPUCIOCOOICHUS.

2123, Jna mpuema rpaxzaaH, oOpaTHBIIMXCS 32 MONYUCHHEM MYHHULUNATIBHON YCIYIH,
BBIZCILIIOTCSL  OTJCTBHBIC TIOMCINCHHUS, CHAOKCHHBIC COOTBETCTBVIOLMIMH VKazatenamu. Pabowee Mecto
CTICLMAIHCTOB aIMHUHUCTpannH JKene3HOAOPOKHOTO CENbCOBETA, OCHAINACTCS HACTCHHOM BBIBECKOH WIH
HACTOIBHOH TabMHUYKOH € yka3aHueM (aMHINUM, HMCHH, OTYCCTBA M JODKHOCTH. Y Ka3aTeld JAOJLKHBI
ObITh YCTKUMH, 3aMCTHBIMH U MTOHATHBIMH, C AYOIUPOBAHUEM HEOOXOTUMOH IS MHBAIHUIOB 3BYKOBOU
muOo 3puTenbHOU WHGOPMALMH, WIH MPEAOCTABICHUEM TEKCTOBOW W Trpaduueckoil uHpOpMaryn

3HAKaMH, BBITIOTHCHHBIMH PEIbe(hHO-TOUCUHBIM tpudyToM bpaiins.



Mecta g 3amoIHEHHS JOKYMECHTOB OOOPYAVIOTCS CTYIBSIMH, CTOJNAMH, OOCCIICHHBAIOTCS
OmaHKkaMM ~ 3adBICHUH,  Pa3faTOYHBIMH  HH(QOPMALMOHHBIMHA  MAaTCpHANaMH,  MHCBMCHHBIMH
MPHHAATICKHOCTIAMH.

2.12.4. Coneumanuctsl agMuHucTpaipn JKeIe3HOA0POKHOTO CEIBCOBETA, MPU HEOOXOAUMOCTH
OKa3bIBAIOT HHBAIWAAM [OMOIIb, HEOOXOAMMYIO AN TMOIYYCHHS B JOCTYMHOH Jma HUX (opme
nHpOPMALTUH O TPaBHJIAX MPECIOCTABICHUSA VCIYIH, B TOM 4YUCIC 00 opOPMICHHH HEOOXOTUMBIX IS
MOJYYCHHUS YCIVTH JOKYMEHTOB, O COBCPLICHHH HMH APYTHX HEOOXOAMMBIX AN MOMVYCHHS YCIYTH
JEUCTBHU.

2.12.5. B undopmaimoHHbIX TepMHUHAIAX (KHOCKAX) auO0 Ha HHOOPMAIMOHHBIX CTEHAAX
pasMeInarTes  cBeacHuS o rpaduke (pekuMe) paboThl  aAMUHUCTpaluH  JKelIe3HOA0POKHOTO
cenmpcoBeTa, HHMOPMALINS O MOPSIAKE U YCIOBUAX MPECIOCTABICHHUS MYHULUIAIBHOH VCIYIH, 0Opa3Libl
3aIOTHCHUS 3aBICHUN U MEPEUCHb TOKYMCHTOB, HCOOXOAUMBIX AT PEAOCTABICHUS MYHULIUATBHON
VCIYTH.

2.12.6 Mecra okuAaHU MPEIOCTABICHUS MYHULUNAIBHOH YCIYTH OOOPYAVIOTCS CTYIbSIMH,
KPECENbHBIMU CEKLMSMU HITH CKaMbsMHU. B MecTax 0:KuaaHus NpeaoCcTaBICHAs MYHULMNAIBHONW YCIYTH
MPEIYCMATPHUBAIOTCS JOCTYIHBIC MECTA OOIICCTBEHHOTO MOIb30BAHUS (TYaJICThI).

2127 Mecta mnOpemOCTaBICHHS MYHHLHUIAIBHOH  VCIYTH  OOOpPYAYIOTCS — CPEACTBAMH
MOXAPOTYIICHUS M OIOBCLICHUS O BO3ZHUKHOBCHHH YPE3BRIYAMHOW cuTvauuu. Ha BHIHOM MecTte
pasMeIIaroTCs CXEMBl PasMCIICHHS CPEACTB MOXKAPOTYIICHHSA- W NYyTCH SBaKyallMH IOCCTUTENCH U
paboTHUKOB agMuHUCTpaLun JKeIe3HO IOPOKHOTO CEMbCOBETA.

2.12.83 Ha mnapkoBke aBTOTPAHCIOPTHBIX CPEJACTB, PACIOJIOKECHHOM Ha TEPPUTOPHH,
MPHICTAOIECH K MECTOHAXOKACHHUIO a MHHHUCTpaliH JKene3HOA0pOKHOTO CEMBCOBETA, BBIACTICTCH HE
meHee 10 mporeHToB MeCT (HO He MEHEE OJJHOTO MECTa) A MAPKOBKU CIICITHANTBHBIX ABTOTPAHCIIOPTHBIX

CPEACTB HHBAIUIOB.
2.12.9 B agmunucTparmu JKenezHoqopoKHOTO CENbCOBETa 00CCIEUNBACTC
- IOIIyCK Ha OOBEKT CYpAONEPEBOIUNKA, TH(IOCYPAOIEPEBOAIHKA;

- CONPOBOXKACHUC WHBAJTHIOB, HMCIOIIUX CTOMKWEC HapyiIeHHs (YHKUHH 3pCHHI U

CaMOCTOSITENBHOTO MEPEABIKEHHUS, 10 TEPPUTOPUHN aaMUHHCTpanuu JKexe3H0 J0poKHOTO CETbCOBETA,

- JONYCK COOAKU-TIPOBOJHHMKA MPH HAMMYHAN AOKYMEHTA, HMOATBCPIKIAIOIIETO €€ CIECLHATBHOC
oO0y4yeHue, BBIJAHHOrO 1o (GOpME H B TMOPIAKE, YCTAHOBICHHBIX (eICPanbHBIM OpPraHOM
HCHONHUTETIBHON BIACTH, OCYIICCTBIAIOMNM (PYHKIUH MO BEIPAOOTKE M PealH3alMi T'OCYAapPCTBCHHOU
MOJMUTUKA W HOPMATHBHO-TPABOBOMY PETYIHPOBAHUIO B cepe COUMANbHOW 3aIUUTHl HACCTICHUS

2.13. Iloka3aTeTH JOCTYIHOCTH H KAYECTBA MYHHIHIAJBHOH YCIyIH:

[Toxazarensamu TOCTYIMHOCTH U KAUECTBA MYHULMIATBHON YCITYTH SBITIOTCA:

- COONMIOOEHHE CPOKOB MPEAOCTABICHUS  MYHHUIMIIAIBHOM  YCIYTH, YCTaHOBICHHBIX
AJMUHHUCTPATUBHEIM PETTAMCHTOM,

- OTCYTCTBHE Kanod Ha ACHCTBUA COTPYIHUKOB A IMHHHUCTPALUH MPU OKA3aHUH MYHULTHUATIBHON
VCIIyTH.

II1. Cocras, nocnenoBaTebHOCTL H CPOKH BBINOJHEHHS AIMHHHUCTPATHBHBIX MPOLEAYP,
TpeGoBaHHS K MOPSAJKY HX BbLINOJHEHHS], B TOM YHCJIe 0CO0EHHOCTH BbINOJHEHHS
AAMHUHHCTPATHBHBIX NPOLeIyP B 3JIeKTPOHHOMH (opme.

3.1Ilocmea0BaTEIBPHOCTE HW COCTAB  BBIMONHACMBIX  QAMHHHUCTPATHBHBIX  MPOLCAYVP
MPUBCACHB HAa ONok-cxeme B npuwiaokeHudn Ne 1 kK AIMUHUCTPATHBHOMY — PETJIAMCHTY.
IIpenocraBicHHE  MYHHIMOAIBHOW  YCAYTM  BKIIOYACT B CE0SM  BBIMOJHCHUC  CACAYIOLIMX
aIMHUHHCTPATUBHBIX TPOLICAYP:

- MPUEM U PETHCTPALIMS 3aSBJICHUS,

- TPOBCACHHUC AHAIH3A TCMATHKH MOCTYMUBIICTO 3aSBJICHUS U ONMPSICIICHHS HATHIUS
3amparinBacMoro J0KYMCHTA,



- BBIAAYA COONPOBOAUTCIBHOTO TMHUCHMA € IPIJIOKCHUCM KOIHH 3apailnBacMOro JOKYMCHTA
au00 OTPHULIATSIFHOTO OTBETA.

3.2. Ilpuem u peructparys 3asgBICHU.

OcHoBaHueM IS Havana JaHHOTO AIMHHHCTPATHBHOTO JACHCTBHUS  SIBJSICTCS — JIMYHOC
MUCHMCHHOE OOPAIICHUE 3aIBUTEISI K TODKHOCTHOMY JTUIY AJIMHHHUCTPALIUHA, OTBETCTBCHHOMY 34 MPUEM
U PETUCTPALMIO JOKYMCHTOB, OO0 HAIMPABICHUS 3aBJICHUS B 3JICKTPOHHOM BHIC HIIH IO TIOYTE,

OTBCTCTBEHHBIMH 32  HUCHOJHCHHEC [JAHHOTO QJAMHHHUCTPATHBHOIO  ACHCTBHUS  SIBJISICTCS
JOKHOCTHOE JTUIO0 AIMUHHUCTPALIMY, OTBETCTBEHHOC 32 MPUEM U PETUCTPALIMIO JOKYMEHTOB,

3.2.1. I'lpu nuaHOM OOpaICHUH 3aIBUTEISI OKHOCTHOE JTUIO AIMUHHUCTPALIMY, OTBETCTBEHHOS
32 OPUCM W PCTHUCTPALMIO JOKYMCHTOB, NMPHUHHAMACT 3asBJICHUC, BBIMONHIS TPH STOM CICIVIOIIHC
JCUCTBUS

- VAOCTOBCPSCT JTUIHOCTD 3ASBUTCIIS,

- NPUHAMACT M PCTUCTPUPVET 3ASABICHUC B JKYPHAIC VUCTa W PCTUCTPALMH 3aIMPOCOB B
COOTBETCTBUH € TIOPSAKOM, YCTAHOBJICHHBIM A TMUHHUCTPALCH;

- Ha BTOPOM JK3EMILTIPE (KOIMHHU) 3asBICHUS CTABUT OTMETKY O €r0 IMIPUHSITHH,

- HAITPABJIACT 3aPCTUCTPHPOBAHHOC 3asBICHNUC HA BU3UPOBAHKE TIABS A IMHHHCTPALINH,

- MOCJC TOAYYCHHUS BH3bI TJIaBbl ATMUHHCTPAIMH HANPAB/ISCT 3AsABJICHUC B COOTBETCTBHH C
BH30H TJaBbl AJMUHHUCTPALMKA JOKHOCTHOMY JULy ~AJMHHHCTPALMH, OTBETCTBCHHOMY 34
MPEAOCTABICHUEC MYHUIIUNIAILHOH YCITYTH.

3.2.2. Ilpy mocTyIDIEHAH 3asBICHNS IO TTOYTE 3aKa3HBIM ITUCHMOM C YBEIOMIICHHEM O BPYUEHHH,
JOJDKHOCTHOC JTHIO0, OTBCTCTBCHHOC 32 MPHUEM M PCTUCTPALNIO JOKYMCHTOB, BBITIOJNHACT CICAYIOIIHC
JCUCTBUSA

- BCKPBIBACT KOHBCPT M PETUCTPUPYET 3ASABIACHUC B XKYPHAIIC VICTa U PCTHCTPALAN 3aIPOCOB, B
COOTBETCTBHH C TIOPSAKOM YCTAHOBJICHHBIM A IMUHHUCTPAIIHCH;

- HAIIPABJISCT 3aPCTUCTPHPOBAHHOC 3asBICHNC HA BU3UPOBAHKE TIABS A TMHHHCTPALINH,

- MOCJC TOIYYCHHUS BH3bI TJIaBbl AIMUHHCTPAIMH HANPAB/ISCT 3asABJICHUC B COOTBETCTBHH C
BH30H TJaBbl AJMUHHUCTPALMKA JOKHOCTHOMY JULy AJMHHHCTPALMHM, OTBETCTBCHHOMY 34
MPEIOCTABICHUEC MYHULINTIATEHON VCIIVTH,

3.2.3. Ilpu moCTyIICHUH 3asBACHUS B DJICKTPOHHOM BHJE, JOMKHOCTHOS U0 A IMUHUCTPALINH,
OTBCTCTBCHHOC 32 MPHUCM U PETUCTPALTUIO JOKYMCHTOB, BHIIIOTHICT CACAVIOIINC ACHCTBUA:

- pacrmeuaThBaCT MOCTYIUBIICS 3asSBACHUC HA OYMaKHOM HOCHUTEIE,

- ¢ukcupyer GakT €ro MOIYUICHHS B JKYPHAJIC YyUYCTa H PETHCTPALIMU 3aMPOCOB, B COOTBETCTBUU
C TIOPSIAKOM YCTAHOBJICHHBIM A TMUHHUCTPALUCH;

- HATIPABJIACT 3aSBUTCITIO TIOATBEPKACHIUC HOTYICHHS 3asBICHHUS,

- HAITPABJISCT 3aPCTUCTPHPOBAHHOC 3asBICHNUC HA BU3HPOBAHKE TIABS A IMHHHCTPALIUH,

- MOCJC TOAYYCHHUS BH3bI TJIaBbl AIMUHHCTPAIMH HANPAB/ISCT 3asABJICHUC B COOTBETCTBHH C
BH30H TJaBbl AJMUHHCTPALMKA JOKHOCTHOMY JiULy ~AJMHHHCTPALMH, OTBETCTBCHHOMY 34
MPEIOCTABICHUEC MYHUIIUNIATLHOH YCITYTH.

Pe3ynpraToM HMCMOMHCHUS AAHHOTO AIMUHUCTPATHBHOTO JCHCTBUS SBISICTCS HANPABICHHC
JO/DKHOCTHBIM  JTUIOM AJMHHHCTPALMH, OTBSTCTBCHHBIM 33 MPUEM U PETUCTPALMIO JOKYMCHTOB,
3aBICHUS  JO/UKHOCTHOMY — JULY  AJMHUHUCTPAIlMH, OTBETCTBCHHOMY 34  MPCIOCTABICHUC
MYHHULIUIIATBHON YCIIYTH.

MakcuManbHBIN CPOK UCIIOJHEHHS JAHHOTO 4 IMUHUCTPATHBHOIO ACHCTBHUS COCTAB/IsMCT HE Ooee
2 IHEH.

3.3. IlpoBcacHue aHamM3a TCMATHKH TOCTYIIUBIICTO 3adBJICHHUS W ONMPCACICHUC HAMIHS
3ampaITuBacMOro JOKYMCHTA.

OcHoBaHueM Ui Havaja JAHHOTO AJAMHHHUCTPATHBHOTO ACHCTBUS SIBJSCTCSA MOCTYIUICHHE OT
JOKHOCTHOTO Jviia AJMUHUCTPAIIMKM, OTBETCTBEHHOIO 33 MPHUEM H PETUCTPALMIO JOKYMCHTOB,
3aBJICHUS ¢ BU30U INIaBbl AIMUHHCTPALMU JODKHOCTHOMY JIMLYY AJMHHHUCTPALMH, OTBETCTBCHHOMY 32
MPEIOCTABICHUEC MYHHIIUNIATILHOH YCITYTH.

OTBCTCTBEHHBIM 32 HCTIOTHCHUE JAHHOTO aIMUHUCTPATHBHOIO ACHCTBUS SIBISICTCS JOKHOCTHOS
U0 A TMUHUCTPALIUH, OTBETCTBCHHOS 3a MPEAOCTABICHUE MYHHUIIUTIAIBHON YCAYTH.

HomkHocTHOES MO AJMUHHUCTPALMK, OTBETCTBCHHOC 3a MPEAOCTABICHHUC MYHHUIUMAIBHON
VCIIVTH:

- paccMaTpPUBACT U MPOBOAUT AHATIN3 TCMATHKH MTOCTYIUBIICTO 3AsBJICHUS,

- ONPEACSCT BHJ 3aMPaIlMBACMOrO JAOKYMCHTA, HCOOXOAMMOrQ Ui HUCIOIHCHHUS 3asBJICHHS
(ynpasiicHUYCCKast JOKYMCHTALIMS, JOKYMEHTHI [0 JTUYHOMY COCTaBY U T.1.),



- ONPEIENsAcT HAIMYHME 3ampaliuBacMOro NOKYMCHTA B apXuBe AIMUHHCTPALMH MYTEM
MPOCMOTPA W H3YYCHHUS KapTOUCK, JIHCTOB (DOHOOB, HAYYHO-CIIPABOYHOIO amnmapara, ONHCeH Jern
COTJIACHO TEMATHKE 3asIBICHHUI;

- ONPEACTSICT MECTOHAXOXKICHHUE JOKYMCHTOB, HCOOXOAMMBIX ISl WCTIOTHCHHUS 3asBIICHUS,
MyTEM MPOCMOTPa CIHCKOB (POHAOB, B KOTOPBIX YKa3aHbl YKA3aTCIH CTCIUIAKEH W TOmorpaduyucckue
OTMCTKH.

3.3.1. B caydae Haauums 3aMpanimBacMoro JOKYMEHTA JOJKHOCTHOC JHIO AIMHHHCTPALUH,
OTBETCTBEHHOE 32 MPEAOCTABICHIE MYHHUIIUIIAIBHON YCIYTH:

- TOTOBUT KOIHIO 3aIPaIINBaEMOro JOKYMEHTA,

- TOTOBHT NPOESKT COMPOBOJUTEIBHOIO MHCHMA O BBIAAYE 3AJBHUTENIO KOIHUH 3aIlpPaIlHBacMOro
JOKYMEHTA (Janee - COMPOBOAUTEIBHOC ITHCHMO);

- HamNpaBiseT TPOEKT COMPOBOAMTEIBHOIO NMHChMA C MPIJIOKCHHEM KOIHH 3aIparinBacMoro
JOKYMEHTA HA MOJIUCH IJ1aB¢ AJIMHUHUCTPALINH.

3.3.2. B cnyuae OTCYTCTBHS 3ampalipBacMOro JOKYMEHTA B apXuBe AIMUHHCTPALH
JODKHOCTHOE JHLO AJIMUHUCTPALMH, OTBETCTBCHHOE 32 MPEAOCTABICHUC MYHULIUIIATBHOH YCIYTHU:

- TOTOBUT MNPOCKT OTPULATEIBHOTO OTBETA, B KOTOPOM VKa3blBacTCs (aKT OTCYTCTBHS B
JOKYMEHTaX apXWBa HMHTEPECVIOIMNUX 3aABHTENA CBEACHHH M JAIOTCA PEKOMEHIAINH, KyJa CIEAYEeT
oOpatutbest 3a HeoOxomumod wuHGpopMmamued. B crmywasx OTCyTCTBHS B apXuUBE HEOOXOTUMBIX
JOKYMEHTOB BCJICACTBHE UX TMOCTH WIN YTPAThI, TSKCT MTHUChMA 3aBEPICTCS MCUATHIO,

- HANpaBJSCT MPOSKT OTPULATETIBHOTO OTBETA I1aBe A IMHHHCTPALHH HA MOHCE.

['maBa AJMHHHCTpanMy paccMaTPHBACT MPOEKT CONPOBOAUTEIBHOTO MHCHMA C MPHIOKCHUEM
KOMHM  3alpalliiBacMoro JOKYMEHTA JHOO TPOCKT OTPHULATEIBHOTO OTBETA M NOANHCHIBACT
COTNIPOBOJMUTENBHOE MMUCHMO C TIPUITOKCHHEM KOMMHN 3alpalldBacMoOro JOKYMEHTA TU00 OTpULATCIbHBIA
OTBET.

Pe3ynpTaToM WCIMOMHCHHS JAHHOTO AJMUHUCTPATHBHOTO JACUCTBUSA SBIACTCS TMOAIMHCAHHC
COTIPOBOAMTENBHOTO TIHChMAa C TPHIOKEHHEM  KOIHMH 3ampammMBacMOro  JOKYMEHTa  JHbO
OTPHLIATETIPHOTO OTBETA IJ1ABOH ATMHHHUCTPALUH.

MaxkcuManbHBIH CPOK HCIIONHEHHS JAHHOTO aAMUHUCTPATUBHOIO ICHCTBUS COCTABIACT HE Oomee
25 nHEH.

3.3.3. Beigaua COnmpoBOAUTEIEHOTO IMTUCHMA 3ASBUTCIIIO C TIPIUIOKCHUCM KOTIHH 3alPAITHBACMOTO
JOKYMEHTA THOO OTPHULIATEIFHOTO OTBETA.

OcHoBaHHEM [T HAYAIA JAHHOTO 3 IMUHHCTPATUBHOTO JCHCTBUS SABISACTCS TMOAINHCAHUC TJIABOU
AJMUHUCTpPALMU CONPOBOAUTEIBHOTO MUChMA € MPUIOKECHUEM KOIMHH  3alpalldBacMOro JOKYMCHTA
100 OTPULIATETIBHOTO OTBETA.

OTBETCTBEHHBIM 32 HCTIOTHCHHE JAHHOTO aIMUHUCTPATHBHOIO ACHCTBUS SBIICTCS JOKHOCTHOS
MO AJAMHUHHUCTPALIUH, OTBETCTBEHHOE 32 MPHEM U PETHCTPALMIO JOKYMCHTOB.

3.3.4. JlomKHOCTHOE JHIO AJMHHHCTPAIMK, OTBETCTBCHHOC 334 MPHUEM U PETHCTPALHIO
JOKYMEHTOB:

- IPH HAJMYHH B 3a4BJICHUH KOHTAKTHOTO Tele(oHA VBEAOMISAET 3aIBHTEIS O HEOOXOIUMOCTH
TTONTYYIEHM 3aTPaIBacMOro JOKYMEHTA,

- BBLAAET 3aIBUTEIIO IO PACIMCKY IPH TPEIBIBJICHHH IaclopTa WIH HWHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMIHOCTh, CONPOBOAUTEIBHOE IHCBMO C IPIUIOKEHHEM KONHMH 3aITParIHBacMOro
JOKYMCHTA, a B CIy4ac OTCYTCTBHS 3aIlpallMBacMOro JOKYMCHTA B apXuBe AJIMUHUCTpALUU —
OTPULIATEIbHBIN OTBET.

3.3.5. B cnyuae OTCYTCTBHA y 3asABUTENS BO3ZMOJKHOCTH B IIOMYUCHHH 3aIpalInBacMOrO
JOKYMEHTA JTHYHO THOO IPH OTCYTCTBHH B 3aSBICHUH KOHTAKTHOTO Tene(oHa 3a9BUTENS AOIKHOCTHOE
MO AJAMHUHHUCTPALIUH, OTBETCTBEHHOE 32 MPHEM U PETHCTPALMIO JOKYMCHTOB!

- HAIPaBJIAET CONPOBOIUTEIBHOE IMTUCHMO € IPHIOKEHUEM KOIIHH 3aIpPaIIHBacMOro JOKYMEHTA,
a B CIIy4ac OTCYTCTBHS 3aNpaIldBACMOr0 JOKYMEHTA B apXHBE A IMHUHHUCTPALIUHA — OTPHLATCIBHEIA OTBET
3aABUTEIIO IO TIOUTE 3aKa3HBIM ITHCHMOM C VBEIOMIICHHEM O BPYUCHHUH.

Pe3ynpraToM HWCTIOMHCHUS —AIMUHHCTPATUBHOTO JICHCTBHS SBIIACTCA BBLAAYA 3ASIBHUTCIIO
COTIPOBOANTENBHOIO IHChMA C NPHUIOKCHHEM KOIHH  3alpalldBacMoro JOKYMEHTa, a B CiIyiae
OTCYTCTBHSI 3alPaIlMBACMOrO JOKYMCHTA B apXUBE A IMUHUCTPALUHN — OTPULIATCIEHOTO OTBETA.

MaxkcuManbHBIH CPOK HCIIONHEHHS JAHHOTO aAMUHUCTPATUBHOIO ICHCTBUS COCTABIACT HE Oomee
3 gHEH.



IV. ®opmbI KOHTPOJIS 32 HCTIOJTHEHHEM AAMHHHCTPATHBHOI'0 PerjaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOACHHUEM MOCICAOBATCIBHOCTH JCHCTBHM, OIMPCICICHHBIX
aIMHUHUCTPATUBHBIMH MPOLCAYPAMH MPH NPSIOCTABICHHUH MYHHIMINAJIBHON VCIYTH H MPUHATACM
PCIICHUN OCYIISCTBIISICTCS TJaBOW AJIMHHHCTPAIMH, B €ro OTCYTCTBUE 3aAMCCTHTCICM  IJIABBI
AIMUHUCTpALUH.

4.2. JIomKHOCTHBIC TUIa AIMUHUCTPALIUHA HECYT OTBETCTBCHHOCTD 3!

- MPUCM U PETUCTPALIMIO 3asIBIICHUS,

- TIOJHOTY MPOBCACHHUS AHAIN3A TCMATUKH TMOCTYIHBIICTO 3ASABICHHUS U OMPCACIICHUC HAJTHYIUS
3aMparinBacMoro 3assBUTEICM JOKYMCHTA,

- BBIAYy COIMPOBOAUTCIBHOIO MHUCHMA 3aSBUTCIID ¢ MPUIOKCHHUCM KOMUU  3alPalldBacMOro
JOKYMEHTA JTUOO OTPHUIIATCIEHOTO OTBETA.

4.3. IlepconanpHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI AJIMHWHHUCTPALMH, OTBETCTBCHHBIX 33
MPECIOCTABACHUE MYHULUNAIBHON VYCAYTH, 3aKPEIBICTCS B HMX JMO/DKHOCTHBIX HMHCTPYKIUSX B
COOTBETCTBHH B 3aKoHOogaTenscTBoM Poccuniickoit deneparim.

4.4. KoHTpO/Ib MOJHOTHL U KAYCCTBA MPEAOCTABICHUS MYHULIUNAIBHON YCIYTH OCYIIECTBIISICTCS
raBol AIMUHHUCTPALINK, B €r0 OTCYTCTBUC 3aMECTHTEICM IJIaBbl AJIMHHHUCTPALIMKA U BKIIFOUYACT B CEOS
MPOBEJCHUE NPOBCPOK, BBISBICHUC W VCTPAHCHUC HAPYIICHUN MPaB 3asABUTCICH, PacCMOTPCHHE,
MPUHITHE PEIICHUH W TOATOTOBKY OTBETOB HAa OOPAINCHHS 3asMBUTCICH, COACPIKAIMMX >KaTo0Bl Ha
JaehcTBUs (0€3ACHCTBUE) AOKHOCTHBIX THI A IMUHUCTPALIHH.

4.5, TleproangHOCTP TPOBCACHUSA TMPOBCPOK MOTHOTHI U KAYCCTBA MPCAOCTABICHUS
MYHHIMNAIBHOH YCIIYTH OCYIIECTBISICTCS HA OCHOBAHUH MPABOBBIX AKTOB IJIABBI A IMUHUCTPALIHH.

4.6. Tlo pesympraTaM NpPOBEJCHHBIX IIPOBEPOK B CIydYac BBIABICHHMA HAPYIICHHH TIpaB
duznueckux W (WIM) OPHAMYCCKUX JIUL  ACHCTBUSMH  (0€3ACHCTBHEM) JOKHOCTHBIX — JIHIT
AIMUHUCTpAIUK, YYACTBYIOIIMX B HCHOJTHCHHH AIMHUHHUCTPATHBHOIO PEIVIAMCHTA, BUHOBHBIC JHIA
MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM Poccuiickoii deneparmu.

V. HocyneOHblii (BHecyaeOHbIH) mNOpPSAOK 00:KAJOBAHHS pelIeHHE HW  JgelcTBHI
(Oe3peficTBHIl) Oprana, NpeAOCTABISAIINET0 MYHHIHNAIBHYIO YCIYTY, a TAKKE AOJKHOCTHBIX JIHIL,
MYHHIHOAJbHBIX CJIYKALHX

5.1. I'paskgane BrpaBe oOxkaaoBarh ACHCTBHS (0C3ACHCTBUC) U PCLICHMS, MPHHAMACMBIC B XO/C
MPEAOCTABICHUS MYHHLAIIATEHOH VCIYTH.

3asgBUTEIb MOXKET OOPATUTRCH € SKATOOON B TOM YHCIE B CICAYIOMIMX CIyYasX:

1) HapyuIeHHE CpOKa PErUCTPALIMH 3ANPOca 3asIBUTENS O NPEAOCTABICHUN TOCYIAPCTBCHHOW WIH
MYHHULUIATBHOH YCIYTH;

2) HapyLICHUE CPOKa MPEAOCTABICHUS MOCYAAPCTBCHHON HIIH MYHULMNATIBHON YCITIYTH;

3) TpeboBaHHE Y 3aABUTENS NOKYMEHTOB, HE MPECAYCMOTPCHHBIX HOPMATHBHBIMH IPAaBOBBIMH
aktamu Poccuiickoit deaepanmy, HOPMATUBHBIMH TNPaBOBBIMU akTaMu CcyObekToB Poccuiickoi
deaepaumy, MYHHLWNATBHBIME NPABOBBIMH aKTaMH A7 HPEIOCTABICHHS TOCYJAPCTBCHHOW WM
MYHHULUIATBHOH YCIYTH;

4) oTkaz B mpueMe AOKYMCHTOB, NMPEIOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
mpaBoBbIMH akTtamMu Poccuiickoit ®Dexepanuy, HOPMATHBHBIMH MPAaBOBBIMH AaKTaMH CYOBCKTOB
Poccuiickolt deaepanyy, MyHUIHUNATBHBIMA IPABOBBIMH AKTAMH AT MPEAOCTABICHHUS TOCYIAPCTBCHHON
WM MYHHLANATBHOU YCIYTH, V 3asIBUTEI,

5) oTka3 B MPEIOCTABICHUU TOCYAAPCTBCHHOH WM MYHULUNATBHOU YCIVTH, €CIIH OCHOBAHHS
0TKa3a HE MPEAYCMOTPEHBI (eACpPATBHBIMU 3aKOHAMH W NPHHATHIMH B COOTBETCTBHU € HUMH HWHBIMH
HOPMATHUBHBIMH MpaBOBBIMH akTamu Poccmiickont ®exeparii, HOPMATHBHBIMH NPABOBBIMH aAKTAMH
cyobekToB Poccutickoii denepannn, MyHHIMIIATEHEIMH IPABOBBIMH AKTAMH,

6) sarpcOOBaHUEC C 3AABUTENS HPH NPCIOCTABICHHH TOCYIAPCTBCHHOH WIH MYHULUIATBHON
VCIAYIM ITaThl, HE NMPEAYCMOTPEHHON HOPMATHBHBIMH IPaBOBBIMH aktamu Poccuiickoit ®exeparym,
HOPMATHUBHBIMH TPaBOBRIMH akTaMH CyOwnekToB Poccuiickoit ®Denepanuy, MyHHLIHNATEHBIMH
MPaBOBBIMH AKTAMH;

7) oTka3 opraHa, MPEAOCTABIIOIIETO TOCYJAPCTBCHHVIO YCIVTY, W MYHHLHIAIBHYIO YCIVTY,
JOJDKHOCTHOTO JIHI[A OpraHa, NPEJOCTABIAIOIIETO TOCYAAPCTBEHHYIO M MYHHIIUNAIBHYIO YCIVIY, B
HCHPABICHUM JONYIICHHBIX OINCYAaTOK M OMHOOK B BBAAHHBIX B PE3yAbTATe MNPCIOCTABICHUS
TOCYAAPCTBCHHON WJIM MYHHIIUIATBHOH YCIYTH AOKYMEHTaX JUOO0 HAPVIICHHE YCTAHOBICHHOTO CPOKA
TaKUX HCTIPABJICHUH.



5.2. I'paxnane BmpaBe OOpaTUTHCS € KAJTOOOW JHYHO (YCTHO) WM HANMPABUTh MUCBMCHHOC
3aSIBJICHUC WJTH KaJI00y (Jaiee - muChMEHHOE oOpartieHue) rinase JKeme3Hoa0poKHOTO CeIbCOBETA.

YcrHoe oOpaiieHHe AOMyCKACTCss B XOAC IHYHOrO mpueMa. JIMUHBIA MpUeM MpPOBOJUTCS B
COOTBETCTBHH € rpaPuKOM JTHYHOTO NMpHEMa JOKHOCTHOTO JINLA, KOTOPOMY aJpecOBAHO OOpaIlcHHE.

5.3. B cnayuae eciau W3MOXKEHHBIC B YCTHOM oOpameHHd (akTel U 0OCTOATENBCTBA SBIISIOTCS
OYCBUAHBIMH H HE TPSOVIOT JOMOJHHUTCIBHOW TPOBEPKH, OTBET HA OOpAIUCHHUE C COTJIACHS
3aHHTCPECOBAHHOTO JIHIA MOXKET OBITh JaH €My YCTHO B XOJAC JHYHOrO mpreMa. B ocrampHbIX craydasx,
0 CYLICCTBY MOCTABJICHHBIX B 00OPAILCHUH BOIMPOCOB JACTCSI MUCbMCHHBIN OTBET.

5.4. IluceMeHHOE OOpaIICHHE, TOAICKUT PETUCTPALIMN U PACCMOTPEHHIO B TIOPSIKE U B CPOKH,
yeraHoBicHHbIe DeaepanpabM 3axkoHOM «O HOpsAIKe paccMOTpeHUs oOpaiueHui rpakgan Poccuiickoi
denepannmy.

Kanoba momxkHa comepxats:

1) HanMeHOBaHKE OpraHa, MPSIOCTABISIOIICTO TOCYAAPCTBCHHYIO WM MYHHULHIIATBHYIO YCIVTY,
JODKHOCTHOTO JTHLA OPTaHa, MPEAOCTABILIOIETO FOCY JAPCTBCHHYIO HIH MYHHUITUNATIBHYIO YCIYTY, THO0
rOCYJAPCTBEHHOTO WM MYHHLHNAIBHOTO CITYXKALICTO, PCIICHUS M ACHCTBHs (OC3ICHCTBHE) KOTOPBIX
00XKaTYIOTCH,

2) daMuIu©o, UM, OTYECTBO (HOCICAHEE - MPH HAJIUYHH), CBCACHUS O MECTC JKHUTCIBCTBA
3asBUTENST - (DU3MUECKOro JTHLA JHOO HAWMCHOBAHHE, CBCACHHS O MCCTC HAXOXICHHUS 3asBHTCIS -
FOPUAMYCCKOTO JIMIA, 4 TAKXKEe HOMEP (HOMEpa) KOHTAKTHOro TenedoHa, aapec (aapeca) ICKTPOHHOH
no4TH (IIPYU HATTMYKHI) B TIOYTOBBIH apeC, IO KOTOPHIM JO/KCH ObITh HAMPABIICH OTBET 3asIBUTCIO;

3) cBeacHus 00 oOKaTyeMbIX PpEHICHHSIX ©  ACHCTBHAX  (Oe3qeMCTBHH) — OpraHa,
MPEAOCTABIIOIIETO TOCYAAPCTBEHHYIO VCIVIY, OpraHa, MPeJOCTABISIOMIECIO MYHHLIHUIIANBHYIO VCIYTY,
JODKHOCTHOTO JIMLA OpPraHa, NPEAOCTABISIONICIO TOCYJAPCTBCHHVIO YCAVIY, HJIH Oprasa,
NPCIOCTAB/SIIOUICIO  MYHHLMIAIBHYIO YCIVTY, JIUOO0 TOCYJAPCTBEHHOTO WM  MYHHLHIIAIBHOTO
CITYIKAILEro;

4) n0oBOXBI, HA OCHOBAHWUH KOTOPBIX 3aBUTCIb HEC COLJIACCH C PCIICHHEM H JICHCTBHEM
(OeaaciicTBUEM) OpraHa, OPEAOCTABIIIONICTO TOCYAAPCTBEHHYIO YCIYTy, OpraHa, MPEAOCTaB/ISHOIICIO
MYHULUIATBHYIO VCIYTY, JOJDKHOCTHOTO JHLA OPTaHa, MPEAOCTABIIOIIETO FOCYIAPCTBCHHYIO YCIVTY,
WIH OpraHa, MNPCAOCTABIIOIIETO MVHHLHUIAIBHYIO —YCIOYTY, JHOO TOCYIApCTBECHHOTO WM
MYHULUIATBHOTO CIYXKAIIET0. 3asBUTEIECM MOTYT OBITh NPEACTABICHBI JOKYMEHTH (MIPH HATHYIUH),
MOATBEP K IAIOIINC JOBObI 3aIBUTEISL, JTHOO MX KOIIHH.

55. Tlpu obpawmeHnn TpaxIaH ¢ TNHCBMCHHBIM OOpAaICHHEM VKa3aHHOE OOpallcHue
paccMaTpuBacTCs B TEUCHUE 15 AHEH CO OHS €ro perucTpalyy, a B ciydac 00KamoBaHUsI OTKA3a OPraHa,
MPEAOCTABIIIIOIIETO TOCYJAPCTBCHHYIO VCAYTY, B IPUEME JOKYMEHTOB V 3aBUTENS THOO B UCIPABICHUH
JOMYINCHHBIX OMCYAaTOK M OMHOOK WM B CIIy4ac OOXKAJOBAHUS HAPYLICHHS YCTAHOBJICHHOTO CPOKa
TaKUX UCIPABICHUH - B TCUCHHE MTATH PAOOYHX THEH CO AHS €¢ PErHCTPALIHH.

5.6. I'paxnane B cBoem oOpamicHuu B (OpME 3ACKTPOHHOIO AOKYMCHTA B 00SA3aTCIIHHOM
MOPSAKE YKA3BIBAIOT CBOM (DaMIUTHIO, MMS, OTYCCTBO (MIOCICAHEE - MPH HAIHYUH), IPEC DICKTPOHHON
MOYTH M OYTOBEIN aapec. OTBeT HA OOpaLICHHE, TOCTYIHBINEGE B OPraH MECTHOT'O CAMOYITPABICHHS HITH
JODKHOCTHOMY JTHIY B (OpME 3JICKTPOHHOTO MOKYMCHTA, HampaBisieTcsi B (OPME BICKTPOHHOTO
JOKYMCHTA MO aAPECy DICKTPOHHOU MOYTHI, YKA3aHHOMY B OOPAIICHHUH, WM B MUCBMECHHOH (opme mo
MOYTOBOMY 3JPECy, VKa3aHHOMY B OOpaLICHUH.

B moarsep:kacHHE CBOMX I0BOJOB 3aWHTCPECOBAHHOC JIULIO BIIPABE MPHIIOKUTh K IMCHBMCHHOMY
o0parieHI0 HeOOXOMUMBIE JOKYMEHTH U MATEPHAITEI JIUOO HX KOIHH.

5.7. T'maBa ApmuHucTpaiuu 0O0CCICUUBACT OOBCKTUBHOC, BCECTOPOHHEE H CBOCBPEMCHHOC
paccmoTpenue obpameHus. [lo pesyiasraram paccMOTpeHHs OOpallCHUS TIJABOW AJIMHHHUCTPALIAN
NPUHUMACTCSL PEIICHUE O CYIIESCTBY MOCTABJICHHBIX B OOPALICHUH BOIIPOCOB.

5.8. O0OpareHue He MOICKUT PACCMOTPEHHUIO B CICAYIOIUX CIy4asX:

- B IMCBMCHHOM OOpPALICHHH HE YKa3aHbl (haMHIMs 3aBUTEIS U IOYTOBBIA aIpeC, M0 KOTOPOMY
JIOJKCH OBITh OTIPABIICH OTBET, OTCYTCTBYCT MOANUCH 3asSBUTCIIS;

- B MUCBMCHHOM OOPAIICHUH 00XKaNyeTCs CyAe0HOC PEIICHUE,

- B NHACBMCHHOM OOPAINCHHH COJCPKATCSA HELCH3YPHBIC THOO OCKOPOHMTENBHBIC BBIPAKCHUS,
YIPO3bI KU3HHU, 310POBBIO U HMYINECTBY JOKHOCTHOTO JIHIIA, & TAKKE WICHOB €r0 CCMBH;

- TGKCT MUCbMCHHOTO OOPAILCHUS HE TIOAAACTCS MPOUTCHHUIO,

5.9. OOpameHus 3asBUTENCH, coAcpikamue OOXKATOBAHWC PCIICHUH, ACHCTBUS KOHKPETHBIX
JOJKHOCTHBIX JIUL, HE MOT'YT OBITh HAIIPABJICHBI 3TUM JOKHOCTHBIM JIMLIAM TSl PACCMOTPCHHUS U (HITH)
OTBETA.



5.10. IluceMEHHBIN OTBET, COACPKAIINUN PE3VIBTATHI PACCMOTPCHUA OOpAILCHUS, HATPABIICTCS
3agBHTEIIO B CPOK HE Mo3aHee 15 mHel co THA perucTpalyi NUCbMEHHOTO OOPAICHHUSL.

5.11. XKanoba cuutaercst paspeIicHHON, SCIH PACCMOTPEHBI BCE TIOCTABICHHBIC B HEH BOMPOCHI,
MPHHATHL HCOOXOAUMBIC MEPBI M JAaHBl MUCBMCHHBIC OTBETHI (B TOM YHCIC B 3JICKTPOHHOM BHJC) WIH JaH
VCTHBIH OTBET C COTIacHsl 3a9BUTCIIS.

5.12. Jeiicteue (Oe3aeHCTBUE) MOMKHOCTHBIX JIMI[ MOTYT OBITH OOXKAIOBAHBI TPAKIAHAMH B
cyJaeOHOM HOPSIKE B COOTBETCTBHH € JCHCTBYIOIINM 3aKOHOJATCIbCTBOM.



